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Constitutional Court Resolution number (U.no.): / 
MINISTRY OF INFORMATION SOCIETY AND ADMINISTRATION

Pursuant to Article 65 paragraph (3) of the Law on Electronic Documents, Electronic Identification and Trust Services (*) (“Official Gazette of Republic of North Macedonia” no. 101/19 and 275/19), the Minister of Information Society and Administration adopted the following
 

RULEBOOK ON THE FORM AND CONTENT OF THE MINUTES AND OF THE MISDEMEANOUR PAYMENT ORDER
 

Article 1

The Rulebook herein shall prescribe the form and content of the Minutes on the conducted supervision and of the misdemeanour payment order.

Article 2

The Minutes on the conducted supervision shall be filled in on a template printed on a white paper in A4 format.
The form and content of the Minutes on the conducted supervision referred to in paragraph 1 of this Article shall be specified in Annex no. 1 constituting integral part of the Rulebook.

Article 3

The misdemeanour payment order for the legal entity – qualified trust service provider, the legal entity – qualified trust service user, the legal entity – non-qualified trust service provider, the legal entity – having registered electronic identification scheme and the public body i.e. legal entity exercising public authorizations shall be issued on a template printed on a white paper in A4 format.
The form and content of the misdemeanour payment order referred to in paragraph 1 of this Article shall be specified in Annex no. 2 constituting integral part of the Rulebook.

Article 4

The misdemeanour payment order for the responsible person at the legal entity – qualified trust service provider, the responsible person at the legal entity – non-qualified trust service provider, the responsible person at the legal entity – qualified trust service user, the responsible person at the legal entity having registered electronic identification scheme, the function holder managing the public body i.e. authorized person of the legal entity exercising public authorizations shall be issued on a template printed on a white paper in A4 format.
The form and content of the misdemeanour payment order referred to in paragraph 1 of this Article shall be specified in Annex no. 3 constituting integral part of the Rulebook.

Article 5

The Rulebook herein shall enter into force on the next day as of the day of publishing thereof in the “Official Gazette of the Republic of North Macedonia”.
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Annex no. 1
Coat of Arms
Republic of North Macedonia
Ministry of Information Society 
and Administration
No. ____________
Date ____20__
At ____ hrs.

MINUTES ON THE CONDUCTED SUPERVISION
pursuant to the Law on Electronic Documents, Electronic Identification 
and Trust Services (*)

Date and time of supervision
_____________________________________________________________________________

Place of supervision
_____________________________________________________________________________

Data on the legal entity/public body being supervised (please mark):
a) Legal entity – qualified trust service provider
b) Legal entity – non-qualified trust service provider
c) Legal entity – qualified trust service user
d) Legal entity having registered electronic identification scheme
e) Public body i.e. legal entity having public authorizations

Title _____________________________________________________________________________
Seat __________________________________________________________________________
Unique Tax Number _____________________________________________________________

Data on the responsible person at the legal entity/capacity holder managing the public body i.e. authorized person at the legal entity exercising public authorizations:

Name and surname
_____________________________________________________________________________

Personal identification number of the citizen
______________________________________________________________________________

Number and date of issuance of personal ID card/passport
_____________________________________________________________________________


Data on the natural person – qualified trust service user:

Name and surname
_____________________________________________________________________________

Personal identification number of the citizen
______________________________________________________________________________

Number and date of issuance of personal ID card/passport
_____________________________________________________________________________

Present persons 
__________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Findings on the established actual situation 
______________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Notes of the present persons 
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________




	
________________________________
Name, surname and signature of the 
perpetrator of the misdemeanour
(to be noted if the person refuses to sign)
	
________________________________
Name, surname and signature of the 
person conducting the supervision 












Annex no. 2
Coat of Arms
Republic of North Macedonia
Ministry of Information Society 
and Administration
No. ____________
Date ____20__
At ____ hrs.


Pursuant to the Law on Electronic Documents, Electronic Identification and Trust Services (*), the administration officer of the Ministry of Information Society and Administration authorized for conducting supervision issues the following 

MISDEMEANOUR PAYMENT ORDER
for the legal entity or the public body

Data on the legal entity/public body (please mark):
a) Legal entity – qualified trust service provider
b) Legal entity – non-qualified trust service provider
c) Legal entity – qualified trust service user
d) Legal entity having registered electronic identification scheme
e) Public body i.e. legal entity having public authorizations

Title _____________________________________________________________________________
Seat __________________________________________________________________________
Unique Tax Number _____________________________________________________________

Data on the responsible person at the legal entity/capacity holder managing the public body i.e. authorized person at the legal entity exercising public authorizations:

Name and surname
_____________________________________________________________________________

Address
_____________________________________________________________________________

Personal identification number of the responsible person/function holder
______________________________________________________________________________

Number and date of issuance of personal ID card/passport
_____________________________________________________________________________


Description of the misdemeanour 
__________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Time and place of committing the misdemeanour 
______________________________________________________________________________

Legal qualification of the misdemeanour
__________________________________________________________________________________

Minutes on the committed misdemeanour (number and date of the minutes)
__________________________________________________________________________________

Pronounced measures in accordance with Article 66 of the LEDEICS
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Fine to be paid in the amount of EUR ___ in MKD equivalence on PP 50 template to the Budget of Republic of North Macedonia – Ministry of Information Society and Administration, (name of the recipient) – Treasury account, (bank of the recipient) – National Bank of Republic of North Macedonia, (account) – 100000000063095, (payment account) – 840***07300 (***enter municipality mark), (revenue code) – 722138, (program) - 00, for payment of a fine upon misdemeanour payment order number __________.

Legal remedy: The perpetrator is obliged to pay the fine in the amount specified in the misdemeanour payment order within eight days as of the day of receiving the misdemeanour payment order to the account specified in the misdemeanour payment order and to immediately submit a proof of the effectuated payment to the Ministry of Information Society and Administration. The perpetrator paying the fine within eight days as of the day of receiving the misdemeanour payment order shall only pay half of the pronounced fine. Should the perpetrator fail to pay the fine within eight days as of the day of receiving the misdemeanour payment order, the person who conducted the supervision shall submit a request for initiating misdemeanour procedure before the competent court.


	
________________________________
Name, surname and signature of the 
perpetrator of the misdemeanour
(to be noted if the person refuses to sign)
	
________________________________
Name, surname and signature of the 
person conducting the supervision 









Annex no. 3
Coat of Arms
Republic of North Macedonia
Ministry of Information Society 
and Administration
No. ____________
Date ____20__
At ____ hrs.


Pursuant to the Law on Electronic Documents, Electronic Identification and Trust Services (*), the administration officer of the Ministry of Information Society and Administration authorized for conducting supervision issues the following 

MISDEMEANOUR PAYMENT ORDER
[bookmark: _GoBack]for the responsible person at the legal entity/function holder managing the public body 
at the legal entity exercising public authorizations/natural person

Data on the person being issued with misdemeanour payment order (please mark):
a) Responsible person at the legal entity – qualified trust service provider
b) Responsible person at the legal entity – non-qualified trust service provider
c) Responsible person at the legal entity – qualified trust service user
d) Responsible person at the legal entity having registered electronic identification scheme
e) Function holder managing the public body i.e. authorized person of the legal entity exercising public authorizations
e) Natural person - qualified trust service user

Name and surname
_____________________________________________________________________________

Address
_____________________________________________________________________________

Personal identification number of the responsible person/function holder/natural person
______________________________________________________________________________

Number and date of issuance of personal ID card/passport
_____________________________________________________________________________


Data on the legal entity/public body i.e. legal entity exercising public authorizations: 

Title _____________________________________________________________________________

Seat __________________________________________________________________________

Unique Tax number _____________________________________________________________
Description of the misdemeanour 
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Time and place of committing the misdemeanour 
______________________________________________________________________________

Legal qualification of the misdemeanour
__________________________________________________________________________________

Minutes on the committed misdemeanour (number and date of the minutes)
__________________________________________________________________________________

Pronounced measures in accordance with Article 66 of the LEDEICS
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Fine to be paid in the amount of EUR ___ in MKD equivalence on PP 50 template to the Budget of Republic of North Macedonia – Ministry of Information Society and Administration, (name of the recipient) – Treasury account, (bank of the recipient) – National Bank of Republic of North Macedonia, (account) – 100000000063095, (payment account) – 840***07300 (***enter the municipality mark), (revenue code) – 722138, (program) - 00, for payment of a fine upon misdemeanour payment order number __________.

Legal remedy: The perpetrator is obliged to pay the fine in the amount specified in the misdemeanour payment order within eight days as of the day of receiving the misdemeanour payment order to the account specified in the misdemeanour payment order and to immediately submit a proof of the effectuated payment to the Ministry of Information Society and Administration. The perpetrator paying the fine within eight days as of the day of receiving the misdemeanour payment order shall only pay half of the pronounced fine. Should the perpetrator fail to pay the fine within eight days as of the day of receiving the misdemeanour payment order, the person who conducted the supervision shall submit a request for initiating misdemeanour procedure before the competent court.

	
________________________________
Name, surname and signature of the 
perpetrator of the misdemeanour
(to be noted if the person refuses to sign)
	
________________________________
Name, surname and signature of the 
person conducting the supervision 




